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DESIGN REVIEW PROCESS – FLOW DIAGRAM 
 
 

1.  Pick Up Design Review Packet 
2.  Sign Packet Acknowledgment 
3.  Sign Liability Waiver 

  

   

Preliminary Plan Submittal to Manager 
-Must be Prepared & Stamped by a 

Licensed Architect- 

  

   

Manager Review  

1.  Complete Preliminary Review Checklist 
2.  Pay Design Review Fee 
3.  Notify Owner of Deficiencies 

  

   

Preliminary Plan Design Review 
Committee Meeting 

 

   
Second Preliminary Plan Design Review 

Committee Meeting 

   
Final Plan Design Review Committee 

Meeting 
Complete Final Design Checklist 

 
     

 
               

   

Meeting with Manager 

1.  Pay Tap Fees 
2.  Pay Performance Deposit 
3.  Sign Construction Contract 

  

     

1.  Site Pre-Construction Meeting 
2.  Complete Pre-Construction 
3.  Obtain Building Permit 

  

   

Final Inspection 
Complete Performance Refund Checklist 

  

   

Final Certificate of Occupancy 
  

 


